Wages and salary

Income tax and NI returns
Facts relating to redundancies
Personnel files

Communications traffic

Telecoms subscriber info
Telephone data

SMS, EMS, MMS, e-mail, ISP data

Web eciivity

Buildings records

Personnel records
Financial reconds

Health and Safety
Information Managemant Records
Internal audit records
Complaints reconds
Press and PR
Contractual records

Project reconds
Central expenditure records
E-mails sent by financial insfitutions
All business records, including elecronic
messages for LS companies

Financial sk legacy data
Financial promofion re. pension transfer
P i R

All ather financial reconds

SUMMARY OF UK DATA RETENTION REQUIREMENTS

6 years

6 years (12 years if more than 20 were made redundant)

6 years from end of employment
12 marith (efonton of Comms Coda of Pactice 2003 8 years (EC Direcive on perscnal dete)
12 months [retention of Comms Deta Code omedi;ue 2003)}
& months {retention of Comms Data Code of Practice :zuos)
4 days (refention of Comms Deta Code of Practice 2003)
] 2-25 years (PRO)
210 years post refirement {PRO)
] 2-6years (PRO} -5
1 years (PRO)
110 years (PRO)
1 1-6 yoars (PRO}
3-10 years (FRO)
1 1mnth-
) PR
. f;s(PRO)
110 years (PRO)
Years {PRO)
Al loast 6 yoars (FSA)

Al laast 5 years (Sarbanes Cndey for LIS intemnational subsidiaries)
| 2-5 yars (Bassi Il Accond)

Indsfinte
(FSA)
6 yoars (FSA)
8 yoars {FSA)
No longer than necessary (Data Protection Act 1958)
4

1 2 3 4 5

6 7 8 9

Source: InTechnology, April 2004
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